
Scheme of Examination – Assistant Post 

Stage I – Objective Exam 

Sl. 

No. 

Name of 

the Post 

Number of Questions on 

Domain Knowledge – 

Administration/Purchase/Accounts 

Quantitative 

Aptitude, 

Logical 

Reasoning & 

Verbal Ability 

Computer 

Knowledge 

1. Assistant 40 40 20 

Note: 

1. The duration of the computer-based examination will be 120 minutes. 

2. Question paper will be made available in English & Hindi. In case of any ambiguity in 

the question paper, the English version is final and valid. 

3. Each correct answer carries one mark. There is a negative marking of 0.25 marks for 

each wrong answer. 

4. The cut-off marks for Stage-I written exam is 40 marks. Those who have scored above 

the cut-off marks will only be considered for further shortlisting of the Stage-II 

examination. 

5. Hall tickets for the examination for the eligible candidates will be uploaded in the 

application portal in due course of time. 

6. Computer-based exam will be held at Bengaluru on 09/08/2026. 

7. Only those candidates who fulfil the eligibility criteria shall be shortlisted and called 

for the written exam. 

8. Candidates who have applied and are eligible as per the essential criteria may plan their 

travel accordingly.  

9. Hall tickets for attending the examination shall be sent to the shortlisted candidates 

through email mode only.  

 

Stage II – Descriptive Exam 

 

The question paper for the Stage II examination will be based on the practical aspects of 

service matters and official work encompassing GFR, FRSR, RTI, CCS Conduct Rules, 

CCS (CCA) Rules, CCS Pension Rules and other rules required to carry out functional roles 

in a Govt. Autonomous organisation. 

 

Max. marks: 100 

Cut-off marks: 40 

 

Note: Candidates who score 40 marks and above in the Stage II exam will be considered 

for selection based on a 50:50 weightage for Stage I and Stage II exams, and an offer of 

appointment will be given to the candidates in the order of merit for the advertised post. 

 



 

Scheme of Examination – Personal Secretary Post  

Stage I – Objective Exam 

Sl. 

No. 

Name of 

the Post 

Number of Questions on 

Domain 

Knowledge – 

Administration/ 

Purchase/ 

Accounts 

Quantitative Aptitude, 

Logical Reasoning & Verbal 

Ability 

Computer 

Knowledge 

1. Personal 

Secretary 

25 50 25 

Note: 

1. The duration of the computer-based examination will be 120 minutes. 

2. Question paper will be made available in English & Hindi. In case of any ambiguity in 

the question paper, the English version is final and valid. 

3. Each correct answer carries one mark. There is a negative marking of 0.25 marks for 

each wrong answer. 

4. The cut-off marks for Stage-I written exam is 40 marks. Those who have scored above 

the cut-off marks will only be considered for further shortlisting of the Stage-II 

examination. 

5. Hall tickets for the examination for the eligible candidates will be uploaded in the 

application portal in due course of time. 

6. Computer-based exam will be held at Bengaluru on 09/08/2026. 

7. Only those candidates who fulfil the eligibility criteria shall be shortlisted and called 

for the written exam. 

8. Candidates who have applied and are eligible as per the essential criteria may plan their 

travel accordingly.  

9. Hall tickets for attending the examination shall be sent to the shortlisted candidates 

through email mode only.  

 

Stage II – Descriptive Exam 

 

The question paper for the Stage II examination will be based on written English and 

knowledge of software tools relevant to the position. 

 

Max. marks: 100 

Cut-off marks: 40 

 

Note: Candidates who score 40 marks and above in the Stage II exam will be considered 

for selection based on a 50:50 weightage for Stage I and Stage II exams, and an offer of 

appointment will be given to the candidates in the order of merit for the advertised post 


